
Hours of Work for Licensed Employees 
Policy 410.03 Info and Guidelines                                                      
 

Hours of Work: 

• Expected to work for 8 hours per day at their assigned location(s). 
• Expected to work at least 20 minutes prior to and 20 minutes after the student day 

when assigned to a single building. 

Faculty Meetings: 

• Are held at principal’s discretion 
• Can have up to 2 faculty meetings per month 
• If faculty/other mandatory meetings exceed contract time, employees may work 

with their principal to exchange the exceeded time for other non-student contract 
time, within 10 working days. 

Other Events: 

• Cannot require more than 2 off-contract time events without compensation (back-
to-school night, school carnival, dance/concern/game supervision, graduation, etc.) 

• Rotational duties shall be equitable among all licensed personnel. 
• Cannot perform work/receive compensation from another 

organization/company/employer during contract time unless appropriate leave has 
been requested and approved. 

Duty Free Lunch 

• A 30-minute duty-free lunch period shall be provided for licensed employees who 
are based at a school. 

• Elementary school teachers can be required to supervise during their lunch period 
in inclement weather. This should be done as little as possible, still meeting school 
needs for supervision. 

• If elementary teachers are required to provide supervision during their lunch period, 
they can work with their principal to exchange the missed time for other non-
student contract time, within 10 working days. 

• Licensed employees may leave the school site during their lunch period AFTER 
notifying their principal or designee. 


